YTBEPXJIAIO

Hupexkrop MKV  «MyHuuunanbHeld
”‘:apXHB»

S8y ﬂ i H.IO. Bopucona
HpI/IKa3 OT «16» arpens 2021r. Ne 18

Koexe 3THKH H c/Iy:KeGHOT0 HOBeeHHs pabOTHHKOR
MYHHIUIAJILHOTO KAa3eHHOro yupesxaenus « MyHHIHIaIbHbIH apXuBy»

1. O0uue moJIoKeHust

1.1. Komekc stuxku u cimyxxebHoro mnoseneHus (nanee — Komekc) paGOTHUKOB
MYHHIMIAIEHOIO Ka3€HHOIO YydpexaeHus «MyHUIUIATbHBIN apXuB» (mamee —
Vupexnenne) paspaboTaH B COOTBETICTBHHM C ITOJIOKEHUSIMH KOHCTUTYIMK
Poccuiickoit  @enepanuu, TpymoBoro xomekca Poccuiickoit — ®Deneparuu,
Depnepansyoro 3aKkoHa ot 25.12.2008 N 273-03 «O mpoTHBOAEHCTBUE KOPPYIILIAN,
HMHBEIX HOPMAaTUBHBIX IIPAaBOBBIX akTOB Pocculickoit Meneparnuu, a TakKe OCHOBAH Ha
OOIIeNPU3HAHHBIX HPABCTBEHHBIX NPHHIUIIAX U HOPMAax POCCHMCKOTO 00IecTBa U
rocyiapcTBa.

1.2. Koxexe npexncrapinser cobol CBOA OCHOBHBIX IPUHIIAIIOB CIOYXKEOHON 3THKH U
OCHOBHBIX IIPAaBHJI CIIy’K€OHOTO MOBEIEHNUS, KOTOPLIMH JIOJKHBI PyKOBOJCTBOBATHCS
pabOTHUKN YupexaeHus W paOOTHHKH CTOPOHHEH opraHusaiuu, paboraioliue B
3MaHMSAX YupexzaeHus (maiee — paOOTHUKH) HE3aBHCHMO OT 3aMellaeMOid HMHU
JIOJDKHOCTH.

1.3. Ilensro Kopekca sBisieTcs YCTaHOBJICHHE JSTHYECKUX HOPM U IIPaBHII
CILy’)kKeOHOrO TOBEACHWsSI pPaOOTHHUKOB JUII JOCTOMHOTO BBIIOJHEHMsS HMH CBOEH
npo¢ecCHOHANPHON CIIyKeOHOH NeSTEeIBHOCTH, a TakKe COmelCcTBHE }’er‘HHGHHG
aBTOpHUTETa PaOOTHUKOB M 00eCIICUCHUE SMHBIX HOPM ITOBEICHHSI.

1.4. Kogexc npus3BaH IOBBICUTH atbq)eKTI/IBHOCTL BBIIOJIHEHUSI PAOOTHUKAMH CBOKX
JIOJDKHOCTHBIX 00SI3aHHOCTEMN.

1.5. Kaxnpif paboOTHUK [MOJDKEH MPHHUMATH BCE HEOOXOJUMBIC MEphI IS
cobmopenus momoxxenuit Konmekca, a kaxasiid rpaxnandd Pocculickoit Mepepannu
BIIpaBe 0XKUJATh OT pabOTHHKA MOBEJEHUS B OTHOIICHUSX C HUM B COOTBETCTBHUU C
nonoxxeHussMu Konexkca.

1.6. 3nanue u cobmoaenne paboTHUKaMH MoyiokeHH Komekca sBIseTcs OgHHM M3
KPUTEpHUEB OLEHKM KadecTBa WX INPO(ECCHOHAILHOW AESITeTBHOCTH W TPYIO0BOMH
JIUCIIAIIIIAHEL.

2. OcHOBHBIE MPUHIHIBI, 003aHHOCTH U MPABHUJIA
CJIy2ke0HOro moBeJeHusi pa0OTHUKOB

2.1. JlearenpHOCTh YupexJeHHd, a Takxke paOOTHUKOB OCHOBLIBAETCS Ha
CJIeAYIOIIUX [IPUHIMIIAX CITyKeOHON 3THUKHU:
- 3aKOHHOCTb;



- IpO()EeCCHOHATIH3M;

- He3aBUCHMOCTE;

- T0OPOCOBECTHOCTE;

- KOH(GUICHINAIBHOCTE;

- CIIPaBeIJINBOCTb.

2.2. B cootBercTBUU co crarbeit 21 Tpymosoro kxomexca Poccuiickoit Deneparyu
pPaboTHUK 00s3aH:

- 106GPOCOBECTHO HCIIONHATH CBOH TPY/AOBEIE O0S3aHHOCTH, BO3JIOXKCHHBIE Ha HErO
TPYZAOBBIM JJOTOBOPOM;

- COOMIONATh NIPaBUIIa BHYTPEHHETO TPYIOBOTO PACIIOPAAKA;

- cOOMI0IaTh TPYAOBYIO NUCHUILIAHY;

- BBIIOJIHATE yCTAaHOBJIEHHBIC HOPMEI TPY/Ia;

- cobmoath TpeOOBaHMS IO OXpaHe TpyJa U 00ecreyeHnio Ge30MacHOCTH TPY/a;

- GepexHO OTHOCHMTHCS K HMMYIIECTBYy paboToxarens (B TOM YHCIe K HMYIIECTBY
TPEThUX JIHI, HaxojdmeMmycs y paboromaTens, ecid paboTojareNs HECET
OTBETCTBEHHOCTH 3a COXPaHHOCTH 3TOI0 UMYIIECTBA) U APYTrUX pabOTHHUKOB;

- HE3aMEJIMTENIBHO COOOIIUTH PYKOBOAWUTENIO YUPEXKIEHHS O BO3HUKHOBEHUHU
CUTyallWd, NPEICTABIAIOIIEN YIrpo3y JXU3HH K 3J0POBBIO JONEH, COXPaHHOCTH
UMyIecTBa paboTomaTens (B TOM YMCIEe UMYyIIECTBA TPETHHX JIKII, HAXOSIIErOCH Y
paboronaress, ecim paboTOHaTeNb HECeT OTBETCTBEHHOCTH 34 COXPAHHOCTH 3TOTO
UMYIIECTBA).

2.3. PaOoTHHKH, CO3HaBasi OTBETCTBEHHOCTH Mepe] I'PaXKJAaHAMH, OOIIECTBOM H
roCyIapCTBOM, MMPU3BAHEL:

- WCIOJIHATH JIOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npoeccHoHaTbHOM YpOBHE B IelsaX obecrmederuss 3Q(OEKTUBHON pabOTHI .
YupexneHus;

- HCXOJUTH U3 TOT'0, YTO IPU3HAHUE, COOIIOJICHIE U 3aIl[UTa IIPaB U CBOOOJI YeloBeKa
U TIpaXJaHHHA OIpPEHCIAIOT OCHOBHOM CMBICI U COJIEpXKaHUE JeSTEeIbLHOCTH
YupexeHus;

- OCYIIECTBIIATE CBOIO AEATEIBHOCTD B COOTBETCTBUH C YCTABOM Y UPCIKICHNUS;

- cobmomare Koucturymmro Poccuiickoit  ®enepanuy, 3aKOHOLATEIHCTBO
Poccuiickoii @enepanyy 1 He AOIyCcKaTh HAPYIIEHHE 3aKOHOB U MHBIX HOPMATUBHBIX
IPAaBOBBIX AKTOB HMCXOZd M3 IIOJUTHYECKOH, SKOHOMHYECKOW LEerIecoo0pa3HOCTH
JU00 10 UHEIM MOTHBAM;

- IIpY HUCIOJHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKas3blBaTh IPEIIOYTEHHUS
KaKUM-JIM00 Mpo(ecCHOHAIBHBIM HIIH COIUAIBHBIM TPYIIaM ¥ OpraHu3alsaM, OBITh
HE3aBACUMBLIMUA OT BIMSHHS OTHCNBHBIX TIpaxaaH, NPOPECCHOHATBHEIX HIIN
COLIMAJIBHBIX TPYIII U OpraHu3alIlui;

- HCKIIOYaTh JEHCTBHUSA, CBS3aHHBIE C BIIHSHHEM KaKUX-TM00  JUYHEBIX,
HUMYIIECTBEHHBIX  ((DMHAHCOBBIX) M  HHBIX - HHTEPECOB,  IPEISTCTBYIOIIHMX
J00pPOCOBECTHOMY HCIIOJHEHMIO UMH JTOJDKHOCTHEIX 003aHHOCTEN!;

- cobmoaTh GeCIpUCTPACTHOCT, HUCKIIOYAIOIIYIO0 BO3MOXKHOCTE BIHSHHSA Ha HX
JEATENBHOCTD PELICHHH MOJTUTHICCKUX MapTUil U OOIIECTBEHHEBIX 00heIMHEHNI;

- co0r0JaTh HOPMBI CITY)KeOHOM 3TUKY U MPABHIIA JEJIOBOTO II0BEICHNUS;

- IPOSBIATE KOPPEKTHOCTh M BHUMATEIBHOCTH B OOpAIleHUH C TpaXgaHaMH U
JIOJ>KHOCTHBIMU JIMIIAMU;



- IPOSIBIISITh TEPIMMOCTD U YBa)XKEHHE K OOBIYasM W TpamulysM Hapoaos Poccuu n
APYIuX TOCYHNapCTB, YYUTHIBATH KyJBTYDHBIE U HMHBIE OCOOEHHOCTH pa3iIM4YHBIX
STHUYECKUX, COLIMAITEHBIX rpynmn u KOH(eccuid, CrI0coOCTBOBATH
MEKHALMOHAIBHOMY U MEXKOH()ECCHOHAIIBHOMY COTTIACHIO;

- BO3JICPXKUBATHECA OT IIOBEJIEHHUS, KOTOpOE MOINI0 OBl BLI3BATH COMHEHUE B
J100POCOBECTHOM HCIIONHEHHU Pa0OTHHKOM JOJDKHOCTHBEIX OOS3aHHOCTEH, a TakkKe
u30eraTh KOHQIMKTHBIX CHUTYali, CIIOCOOHBIX HAHECTH YINEpO ero peryTaiid HiH
AaBTOPUTETY Y UpEXKICHUS,

- YB&XHTEIFHO OTHOCUTBCS K AEATEIBHOCTU IIPEJICTABUTENEH CPENCTB MAacCOBOH
HH()OPMaLUHK 110 MHPOPMUPOBAHHUIO 00IIeCcTBa 0 paboTe YUpesKIeHHS;

- COOJIIO/IATh YCTaHOBJIEHHEIE B YUPEeXKICHHUN MpaBHIIa IPEJOCTaBIEH s CTyXKeOHOM
MH(OPMALMU U ITyOJIMYHbIX BEICTYILIEHHUI;

- BO3E€PKUBATECS OT ITyOIUYHBIX BBICKA3bIBAHMIA, CYXKIECHUN U OLIEHOK B OTHOIICHHH
JCSITCIBHOCTH  YUPEXKIEHUS, €ero pyKOBOAWTENS, €CIM O5TO HE BXOAWUT B
JOJDKHOCTHBIE 00513aHHOCTH PabOTHHKA,

- IIOCTOSIHHO CTPEMHUThCA K OOECHEeYeHHIO KaKk MOXXHO Goiee 3((deKTHBHOro
pacropspKeHUs pecypcaMy, HaXOAAIIMHUCS B cepe ero OTBETCTBEHHOCTH,

- NIPOTUBOJICHUCTBOBATL NPOSBIECHUAM KOPPYNLHUH H IIPEUIPHHAMATH MeEpHI IO ee
IpoQUIaKTHUKE B IIOPSAKE, yCTAHOBIEHHOM JEHCTBYIOIMM 3aKOHOIATEIECTBOM,

- TPOSBIATE IIPX  HUCHOJHEHUH JOJDKHOCTHBIX — OOS3aHHOCTEM  4YECTHOCTS,
OeCIpUCTPAaCTHOCTh ¥ CIPaBEJIMBOCTb, HE JOILyCKATh KOPPYII[MOHHO ONACHOTO
moBeNeHUs (MIOBEAEHMS, KOTOPOE MOXET BOCIIPUHHMMATLCH OKPYKAIOIIUMHU Kak
obemanye MM HpeIIoXKeHUe Iaqi B3SATKH, KaK COrJIAaCHe NMPHHATH B3SATKY HMIH Kak
Mpocsda O Jade B3ATKH JHOO Kak BO3MOXKHOCTH COBEPIIUTH HHOE KOPPYIIMOHHOE
IIpaBOHAPYIICHHE).

2.3. B nenax npoTUBOACHUCTBHS KOPPYILUH PabOTHUK IPH3BAH:

- YBEIOMJIATH PYKOBOAUTENSA YUpPEXKIAECHHS, YIOJTHOMOYEHHBIX IpeCTaBUTEeN
OpraHOB TOCYIapCTBEHHOIO KOHTPOJA (HaA30pa) U IPaBOOXPaHUTENLHBIX OPraHOB
000 Bcex cilydasx oOpalieHus K pabOTHUKY KaKUX-IUO0 JIMI B IEJsIX CKIOHEHUS K
COBEPLIEHHMIO KOPPYIILMOHHEIX IPaBOHAPYIICHHUA; ‘
- He IMOoly4aTh B CBSI3M C HCIOJHEHHEM JOJDKHOCTHEIX —O0g3aHHOCTEH
BOZHArpaXJe€HUsd OT (QU3UUECKUX U IOPUANYCCKUX JHI[ (IOJapKH, IE€HEKHOE
BO3HArpaXJe€HWe, CCyJbl, YyCIyI'M MaTepHaJbHOIO  XapakTepa W  HHEIE
BO3HAIpaXXJIeHUs);

- IPUHUMATh MEPHLI 10 HENOIYINEHHIO BO3HUKHOBEHMS KOH(IUKTA UHTEPECOB U
YPEeryJIupOBaHHIO BO3HUKIIMX Cly4aeB KOH(IMKTa MHTEPECOB, HE JNOIyCKaTh IIPH
UCIIOJTHCHUH JTOJDKHOCTHBIX O0A3aHHOCTEM JIMYHYIO 3aUHTEPECOBAHHOCTH, KOTOpas
OPUBOJMUT WM MOXET IpPHUBECTH K KOH(DIUKTY MHTEPECOB, YBEIOMIIATH
PYKOBOAMTEA VYUPEKOCHUS O BO3HUKIIEM KOH(JIMKTE HHTEPECOB WM O
BO3MOXXHOCTHU €I'0 BOSHUKHOBEHUS, KaK TOJIBKO €My CTaHET 00 5TOM M3BECTHO.

2.4. PaboTHHMK MOXeT 00pabaThIBaTh U IlepelaBarh CIyKeGHyI0 MHOOPMALMIO IIPU
COONMIOZIEHNH JEUCTBYIOIMX B YUPEXKICHUH HOPM K TpeGOBaHUM, NPUHATHIX B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit Meneparrim.

PaGorHuk 00s53aH TNpPUHUMATBH COOTBETCTBYIOIIME MEPLI 110  O00ECIEYEHHUIO
0e30macHOCTH M KOHQHACHIMAIBHOCTH HH(GOpPMAIUK, 3a HECAHKUMOHHUPOBAHHOE



pasriaiieHre KOTOpOH OH HeceT OTBETCTBEHHOCTh WM (M) KOTOpas CTaja M3BECTHA
€My B CBA3H C MCIIOJIHEHUEM UM JOJDKHOCTHBIX 00S3aHHOCTEM.

2.5. PyxoBomurens YUpexaeHUs JNOIDKEH CTPEMHUTHCS OBITH U HUX 06pPasLoM
IpoecCHOHaNM3Ma, Oe3yNpedHOil pellyTaIuy, CIoCOOCTBOBAaTh (OPMUPOBAHUIO B
YupexxneHun — OnaronpusTHOro s d(GQeKTHBHOM  paGoOTEl  MOpanLHO-
IICUXOJIOTHYECKOI'0 KIIMMATa.

Pyxkosonutens YupexIeHus IIpU3BaH:

- IPUHUMATEH MEPHI 10 MPERYNPEXAECHAIO KOPPYIIIUH, & TAKIKE MEPEI K TOMY, YTOOBI -
IOAYMHEHHEIE €My PaOOTHHUKM HE JOIYCKAIHU KOPPYIIIMOHHO ONACHOIO IOBENCHMUS,
CBOUM JIMYHBIM IIOBEJE€HUEM I10JaBaTh IIPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U
CIIPaBeINBOCTH;

- HE JIOIYCKaTh CIy4acB IIPUHYKICHHUS PaOOTHUKOB K yYaCTHIO B JEATEILHOCTH
HOJUTUIECKHUX MAPTHMH, OOIECTBEHHBIX O0BEIMHEHNH U PENUTHO3HBIX OpraHnu3alyi;
- TI0 BO3MOXXHOCTH IIPMHUMATh MEPHI MO NPENOTBPAIICHUIO WIH ypETYINPOBAHHUIO
KOHQJIMKTa UHTEPECOB B CIydae, €CIM €My CTAl0 M3BECTHO O BO3HHKHOBEHHH Y
paboTHHKA JTUYHOH 3aMHTEPECOBAHHOCTH, KOTOPAst IIPUBOJIUT WA MOKET IIPHBECTH K
KOH(IUKTY MHTEPECOB.

3. OTH4ecKkHe NpPaBUJIa CIy:KeOHOIr0 MOBeIeHHsI pA0OTHHKOB

3.1. B cimyxeOHOM TmOBe/leHMH PabOTHUKY HEOOXOJUMO HCXOIUTh U3
KOHCTUTYIIHOHHEIX IIOJIOXKEHUN O TOM, YTO YeJIOBEK, €ro IpaBa i CBOOOMEI SIBJISIOTCS
BBICIIIEH IEHHOCTBIO M KaXKAbIM I'pakAaHUH MMEeT IPaBO Ha HENMPHKOCHOBEHHOCTD
JaCTHOM JXKU3HH, JUYHYIO U CeMeHHYI0 TallHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOEro
1006pOro NMEHH.

3.2. Bo BpeMsa HCHONHEHHUS CBOHMX JOJDKHOCTHBIX OOS3aHHOCTEH pPabOTHHK
BO3ZEPKUBACTCS OT:

- Mo0O0ro BHAA BBICKA3bIBAaHUM U JCHCTBHH MHUCKPUMUHAIMOHHOTO XapakTepa IIo
Opyu3HaKaM II0ja, BO3pacTa, packl, HAIMOHAJNBHOCTH, S3bIKA, TPaXJAHCTBA,
COLHAIILHOTO, MMYIIECTBEHHOIO WM CEMENHOrO IMOJNIOXKESHHS, MMOJTHTUYECKUX HIIH
PENIUTMO3HBIX IPEITOYTECHHUH;

- Ipy0OCTH, NPOSABICHUH NPEHEOPEKUTEIHHOTO TOHA, 3aHOCYMBOCTH, IIPEAB3ATHIX
3aMEeYaHMi, IIPEIbABICHUS HETIPAaBOMEPHBIX, He3aCy)KCHHEBIX 00BHHEHHIA;

- YIpo3, OCKOPOMTENBHBIX BBIPAXEHUH WU PEIUINK, NeHCTBHiA, MPENSTCTBYIOINX
HOPMaJIbHOMY OOILEHHIO WIIX IPOBOLUPYIOIIUX IPOTUBOMPABHOE MTOBEICHHUE;

- NPUHATHA IHIM, KypeHHs BO BpeMs CIy)keOHBIX COBCIaHHM, Oecex, HHOro
CILyke0HOro OOIIEHHUS ¢ TpakIaHaMH.

3.3. PaboTHUKM @pHU3BaHBl CHOCOOCTBOBAThH CBOMM CIIYXKEOHBIM IIOBEJEHHUEM
YCTAHOBJIEHHIO B KOJUIEKTHBE JIEJIOBBIX B3aHMMOOTHOIICHHUH M KOHCTPYKTHBHOI'O
COTPYIHUYECTBA PYT C APYTOM.

PaboTHUKM [NOMKHEI OBITH BEXIIMBBIME, JOOPOXKENATENBHEIMA, KOPPEKTHEIMY,
BHUMATEILHBIMH U IIPOABIISATH TEPIIUMOCTD B OOIIEHUY C TPaKJaHaAMH M KOJUIETaMHU.

3.4. Bremnuil Buj paboTHHKA TIPH UCIIOJHEHUM MM JOJDKHOCTHEIX OOS3aHHOCTEN B
3aBHCHMOCTH OT YCIIOBUH TpPYyAOBOM JAEATENBHOCTH JIOJDKEH COOTBETCTBOBATH
OOLIENPHUHATOMY  JENOBOMY  CTIIIIO, KOTOPBI  OTJIMYAlOT  CHEPXKAHHOCTD,
TPaJIULIUOHHOCTbD, aKKYPaTHOCTb.



4. OTBeTCTBEHHOCTD 3a Hapylllenue nmojoxenui Komexca

4.1. Hapymenue pabotHuxom nojoxeHuil Konekca Bieuer npuMeHeHre K HEMY Mep
OTBETCTBEHHOCTH, IPEIyCMOTPEHHBIX EUCTBYIOIUM 3aKOHOIaTeIECTBOM.

5. 3akiaiounTeNbHbIE MOJIOMKEHH A

5.1. Hacrosmmii Kogekc yTBep)kIaeTcs MPHUKA30M PYKOBOAWUTENS YUpEKOEHUS H
BCTYIIA€T B CHILy C MOMEHTAa €ro YTBEPXKICHUS.

5.2. B Hacrosumii Komekc MoOryT OBITH BHECEHBI H3MEHEHMS HJIM JONOJIHEHHS,
KOTOpPBIE YTBEPXKIAOTCS MPUKA30M PYKOBOJIUTEIS Y UPEKICHHS.

5.3. Hacrosmmit Konmekc pnefictByer 1o npussTds HoBoro Kojekca WX OTMEHEI
Hacrosmero Koxekca.



